
ECL 
ECLðHQ/M&s/E-auction/ 1973 

(An ISO 9001:2015, ISO 14001:2015 & ISO 45001:2018 Certified Company) 

Salient Points of the E-mail Submission Methodology: 

Subject: Procedure for Submission ofAuthorization Letter for e-auction customers in Road mode 

Encl: Annexures-I&|| 

At present, e-auction customers of ECL are reguired to submit hard copy of the Original 

Authorization Letter for each Sale Order at the respective Areas before lifting of coal in Road 

mode. To make this process more consumer-friendly and efficient, ECL 0s introducing the option of 
allowing customers to submit the Authorization Letter via e-mail with immediate effect. 

Distribution: 

Coal 

NOTICE 

" D(T)-OP, ECL(For Kind information) 

Submission by e-mail: E-auction customers in Road mode are encouraged to e-mail the 
Scanned copy of the Original Authorization Letter against each Sale Order to the respective 
Areas. Self-attested copy of ID card issued by the service provider conducting e-auction (with 

seal) is also to be attached with the e-mail. 
Sender's identity: The e-mail must be sent from the customer's e-mail ID that is officially 

registered with ECL. E-mails received from any other address will not be accepted. 
Recipient: The e-mail must be sent to the official e-mail ID of the Area Sales Manager of the 
concerned Area. Annexure-l attached to this notice provides a complete list of the official e 
mail IDs for all ECL Areas. 

TS to CMD, ECL (For Kind information) 
All Area GMs, ECL 

All the Road mode e-auction customers of ECL are strongly encouraged to utilize the above 
methodology for submission of their Authorization Letters. A standard format of Authorization 

letter is being enclosed with this notice in Annexure-lI. 

AF to M&S, ECL HQ 

Eastern Coalfields Limited 

(A Govt, gf Indi� Undertaking) 

All Sectional Heads-ECL HQ, M8S Dept 
All ASMs, ECL 

(A Subsidiary of Coal India Limited) 

" Notice Board 
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S . No. Area Email ID
1 Bankola asmbankola.ecl@coalindia.in
2 Jhanjra asmjhanjra.ecl@coalindia.in
3 Kajora asmkajora.ecl@coalindia.in
4 Kenda asmkenda.ecl@coalindia.in
5 Kunustoria asmkunustoria.ecl@coalindia.in
6 Mugma asmmugma.ecl@coalindia.in
7 Pandaveswar asmpandaveswar.ecl@coalindia.in
8 Rajmahal asmrajmahal.ecl@coalindia.in
9 Salanpur asmsalanpur.ecl@coalindia.in

10 Satgram asmsatgram.ecl@coalindia.in
11 Sodepur asmsodepur.ecl@coalindia.in
12 Sonepur Bazari asmsonepurbazari.ecl@coalindia.in
13 SP Mines asmspmines.ecl@coalindia.in

Annexure-I (E-mail id of all Areas)



Annexure-II 

Letterhead of Buyer 

STANDARD FORMAT OF AUTHORIZATION DOCUMENT  

  

Ref. No………………………….                            Date…………… 
 
To  
The Area Sales Manager 
……………………..Area, ECL 
 

Sub: Submission of Authorization Document for Lifting / Supervising Loading. 
 
Ref:  
 
SO/DO No………………………………… Bidder ID…………………………………. Quantity………………..Tes 
Validity…………………………………….. Colliery…………………………………….  
 
With reference to the above, I/we hereby authorize the following person(s) whose specimen signatures 
are attested below for lifting/supervising loading of the allocated coal on our behalf. 
 

Sl.No Name Address Specimen 
Signature 

Attested By 

     
 
 
 
(Signature with Seal 
of Buyer) 

    

    

    

    

 
Yours faithfully, 
 
 
(Signature with Seal of the Buyer) 
 
Attachment: 
Self-attested copy of ID card issued by the service provider conducting e-Auction (with seal). 


